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Don’t forget these 2015 employee year-end notices  

As December 31 draws near, keep in mind that employees may need more than a  
Form W-2.  There are additional year-end notices required by federal, state and local taxing 
authorities as well as other information that employees may need in filing their 2015 income 
tax returns and to ensure correct income tax withholding in 2016.  

Additional information you MUST tell your employees  

• The special accounting rule/no federal income tax withholding on personal-use auto — 
Employee notices should be provided by February 2, 2015, if the special accounting 
rule was used in 2015 or if you will elect not to withhold federal income tax from the 
value of personal use of company cars in 2016. 

 Read more about special timing rules here. 

• Charitable contributions — You are required to provide employees with a report of the 
annual total of charitable contributions paid through payroll deduction. Consider using 
Form W-2, box 14, for this purpose. 
 

• Earned Income Tax Credit (EITC) — For federal purposes, the Form W-2, Copy B 
includes the notice employers are required to provide employees concerning their 
eligibility for the Earned Income Tax Credit (EITC).  

Some states and locals require a separate EITC notification (other than Form W-2, 
Copy B) and may also impose a different annual deadline for making it available to 
employees.  

Continued on next page.  

 

 

 

http://payrollperspectivesblog.ey.com/2014/10/23/some-payroll-adjustments-cant-wait-until-year-end/
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Information that may be helpful to your employees  

• Expiring Form W-4 — Notify employees who claimed exempt from federal income tax 
withholding in 2015 that they are required to furnish you with a 2016 Form W-4 by 
February 16, 2016.  
 
The 2016 Form W-4 is available here. 

Verify state and local rules concerning withholding allowance certificates claiming 
exemption, and include state expiring information on the same employee notice.  

• COBRA premium assistance — Former employees who received COBRA premium 
assistance payments in 2015 are required to report this information on their federal 
personal income tax return (Form 1040); therefore, while not required to do so, giving 
them an annual summary of their total COBRA liability, the amount they paid and the 
portion representing the subsidy (65% of the liability) will reduce the number of 
inquiries you are likely to receive from these individuals as they prepare their 2014 
federal tax returns. Remember, you report COBRA premium assistance credits on 
Form 941-X, and not Form 941. 

• 2016 withholding tax changes — Notify employees of any change in the amount of tax 
they will pay for federal, state and local income tax withholding. (Note that the 2016 
Social Security wage base is unchanged from 2015.) 

• Additional Medicare tax reminder — Employees with wages in excess of $200,000 in 
2015 should be reminded of their requirement to file with the IRS Form 8959, 
Additional Medicare Tax. 

• Multi-state employees — For employees who worked in more than one state, you may 
want to consider providing employees a detail of the taxable wages that were paid 
within each work state. This is particularly relevant for New York employees because 
employers are required to report federal taxable wages (Form W-2, box 1) as state 
taxable wages (Form W-2, box 16). 

For employees who worked in more than one state, you may want to consider providing 
employees a detail of the taxable wages that were paid within each work state.  

You can find more tips in Ernst & Young LLP payroll year-end checklist 
available here. 

 

 

 

https://www.irs.gov/pub/irs-pdf/fw4.pdf
http://www.irs.gov/uac/About-Form-8959
http://www.irs.gov/uac/About-Form-8959
http://www.ey.com/US/en/Services/Tax/State-and-Local-Tax/Employment-tax-year-end-planning-essentials---Year-end-checklist
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For information concerning this EY Payroll NewsFlash contact Debera.Salam@ey.com or 
Kyle.lawrence@ey.com 

_____________________________________________________________________________________ 

The information contained herein is general in nature and is not intended, and should not be construed, as legal, 
accounting or tax advice or opinion provided by Ernst & Young LLP to the reader. The reader is also cautioned that 
this material may not be applicable to, or suitable for, the reader's specific circumstances or needs, and may 
require consideration of non-tax and other tax factors if any action is to be contemplated. The reader should 
contact his or her Ernst and Young LLP or other tax professional prior to taking any action based upon this 
information. Ernst & Young LLP assumes no obligation to inform the reader of any changes in tax laws or other 
factors that could affect the information contained herein. Copyright 2015. Ernst & Young LLP. All rights 
reserved. No part of this document may be reproduced, retransmitted or otherwise redistributed in any form or by 
any means, electronic or mechanical, including by photocopying, facsimile transmission, recording, rekeying, or 
using any information storage and retrieval system, without written permission from Ernst & Young  LLP.    
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